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Guidelines for the Student's Midterm and Final Report

An internship experience is much more than a job.  It is a valuable portion of your educational program in preparation for a professional career.  In order to evaluate the progress and outcome of your internship experience, your instructor will need two reports from you describing what you have done and what you have learned from the internship experience.  The preparation of these reports will provide a self evaluation of your progress in developing an educational program to achieve your career goal.

Midterm Report
The student is required to submit a midterm report describing the internship experience to that date.  Use the suggestions listed for the Final Report. 
Final Report
Upon completion of the Internship at a cooperating industry, business, governmental agency, or research institution, the student is required to submit a final detailed report.  It should be a continuation of the Midterm Report but should reflect an evaluation of the complete internship experience.  Your report should include the following points: 
Part A.

1.
A description of the organizational structure of the agency and the responsibility of each of the persons with whom you interacted.  Show where your assignment(s) fit(s) within the organizational structure.

2.
A discussion of how your proposed objectives were implemented and the outcomes of each.

3.
A detailed description of management practices in which you became involved and an evaluation them in relation to your educational background.

4.
A discussion on how your practical experiences and baccalaureate education helped prepare you for this internship experience and/or what practical experiences and formal course work would be helpful in preparing you for a career in this area.  You may include a compilation of pertinent materials (books, brochures, rules and regulations, etc.) that will be of value to you in the future.

5.
An appraisal of this internship experience and a description of how it has helped you prepare for your eventual career or how it has guided you in selecting a career.

6.
Your suggestion(s) and recommendation(s) to another student desiring to pursue an internship with your cooperating agency.

7.
A description of the problems you encountered and how you helped to solve them.

Part B.

A daily log of the significant activities in which you were involved (jobs, tasks, experiences, etc.).

Your reports should not be limited by these suggested specific points.  Any observations that would be descriptive of what you have learned during this internship experience should be included.  Your supervisor should be given the opportunity to review your reports before they are submitted to your instructor.  This will prevent the release of information considered confidential or restricted by the cooperating agency. 
