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I.
ANIMAL SCIENCE 395 – INTERNSHIP

A.
Animal Science 395 

Internship is a cooperative educational program between The Pennsylvania State University's College of Agricultural Sciences, The Department of Dairy and Animal Science and The Department of Poultry Science and approved employers who furnish facilities and instruction where students may acquire the skill and knowledge needed in their chosen vocation.


B.
Course Description
Animal Science 395, INTERNSHIP (1-12 credits).  Supervised field experience and study related to the student's major professional interest.  Written and oral critique of activity required.  Limited to students enrolled in the Animal Sciences Major or Minor.


C.
Course Objectives
1.
To provide an opportunity for off-campus learning experiences relevant to the student's educational program.

2.
To permit students to participate in a program that is specifically directed toward their field of interest and thus assist them in establishing and achieving career goals appropriate to their specific professional growth needs.

3.
To increase student motivation for their chosen fields by integrating classroom instruction with planned and supervised practical experience.

4.
To aid in preparing students for employment through field training and professional experience.


D.
Eligibility
This course is an elective available to students enrolled in the Animal Sciences Major or Minor who have fulfilled the following requirements:

1.
A grade point average of 2.00 or higher

2.
Completed at least six (6) credits in the animal sciences

3.
Obtained the permission of their faculty advisor and the course instructor


E.
Internship Guidelines

1.
The internship program of the Animal Sciences major shall be coordinated by the Animal Sciences Internship Coordinator.

2.
The "course instructor" shall be a faculty member experienced in the student's internship interest area.

3.
It is the student's responsibility to seek placement opportunities for an internship experience.  The student should consult with his/her advisor and course instructor in this process.

4.
An agreement outlining the objectives and scope of the internship will be completed by a representative of the cooperating agency, the course instructor and the intern.  This agreement is to include:  1) at least one well defined work activity, and 2) specific learning objectives that can be readily identified and reviewed periodically throughout the work period.

5.
Each intern is to contract, as an independent agent, with the organization involved to do the work and pursue the learning objectives.

6.
Each intern is to assess the worth of the internship experience in a non-school setting and produce a midterm and final report for the course instructor.  The reports submitted should be illustrative of the learning realized through the experience.

7.
Ideally, the course instructor or designated representative will visit the cooperating agency and the intern at least once during the internship period.  It is essential that acceptable communications be established between the intern, the supervisor and the course instructor in order to ensure proper evaluation, feedback and accountability.


F.
Registration Procedure
1.
Students seeking (but not yet securing) an internship experience are required to complete a “Declaration of Intent to Develop a Plan for Internship,” (Appendix A), stating the kind of internship desired and preference for geographic location.  It is the student’s responsibility to file the declaration far enough in advance to allow adequate time to develop a plan and obtain the approval required.  Generally, at least a month will be required and more time may be necessary.  File one copy with the course instructor and one copy with an Internship Coordinator.

2.
Prior to actual registration, all plans must be approved by the cooperating agency, the instructor and the Internship Coordinator.  The student's advisor, the course instructor and the agency representative must determine whether the available position will provide an experience which will support the student's academic objectives.  Further, they should be assured that the student's interests and academic preparation will satisfy the demands of the cooperating agency.

3.
After receiving tentative approval from the agency representative and the instructor, the student will develop the complete "Plan for Internship" (Appendix B).  At this time, the Coordinator will complete the internship agreement and the student may proceed with registration.

4.
A Registration/Add/Drop Form must be completed by the student and signed by his/her advisor.  The number of credits to be scheduled will have been determined earlier and will appear in the Plan for Internship.  (The number of credits may range from 1 to 12; at least 40 hours of work and study are required for each credit).  There is also an agreement of certification for full-time equivalent status on AN SC 395 that states “All undergraduate students enrolling in this course are to be reported full-time even if the student(s) is (are) registering for less than the full-time number of credits.  The work portion of this internship or co-operative course is equivalent to the academic workload of a full-time student.”
5.
The student will proceed with registration for the course, following the registration instructions issued for the semester or summer session.

6.
Failure to follow the outlined procedure will automatically void the registration.

II.
RESPONSIBILITIES OF THE PRINCIPAL PARTICIPANTS

A.
The Student

Assisted by the student's advisor and the course instructor, the student may seek placement opportunities for internship experiences.  Interviews must be arranged by the student with representatives of cooperating agencies.  On approval of an employer, and with a work description or schedule of anticipated activities, the student develops a "Plan for Internship" (Appendix B).  Five copies of this plan must be signed by the designated persons.  A signed copy of the plan must be submitted to each of the designated persons before registering for the course.  Registration procedures for the course are outlined in Section I.

While participating in the internship, the student is expected to:

1.
Complete the tasks and activities outlined in the "Plan for Internship".

2.
Conform with the normal work hours of the cooperating agency, including overtime when requested.

3.
Support the employer, keep the employer's business confidential and work for the employer’s best interest.

4.
Submit midterm and final reports (Appendix C) at the mutually agreed upon time and in the proper format.


B.
The Course Instructor

The instructor will assist the student in locating potential internship sites and in developing "Plans For Internship" (Appendix B).

The instructor reviews the plan to determine whether the internship meets the following requirements:
1.
An academically relevant component of the learning process that is appropriate for University students
2.
Involves initiative, creative opportunities, meaningful responsibilities, and assignments in contrast to routine or continuously repetitive activities
3.
Provides the student a learning experience and exposure to understanding of disciplines and vocations and their functions
4.
Includes appropriate supervision and direction by qualified and interested persons from the Cooperating Agency
The instructor, the student, the student's advisor, the internship supervisor and the coordinator collaborate in the processing of the internship agreement.  The instructor maintains regular contact with the internship supervisor in determining the nature of the work and evaluating the student's progress.  The supervisor and the intern collaborate in the preparation of a short midterm report and final report (Appendix C) to be submitted to the instructor at a mutually agreed upon time and in the proper format. The final report must be constructively critical, problem oriented, and focus on the work experience and its relation to the student's academic objective.  The final grade is determined by the instructor, after consulting with and reviewing the supervisor's report.

C.
The Student's Academic Advisor
The advisor assists the student in determining the need for a specific type of internship.  The advisor recommends that the student consult with the appropriate instructor so that the student may begin to search for an internship site.

The advisor is expected to determine whether the Plan For Internship is consistent with the student's career objectives and/or contributes to his or her academic program.  


D.
The Cooperating Agency Supervisor

A representative of the agency approved to supervise an intern must interview the potential candidate and recommend the candidate for participation in the internship program.  The agency representative is asked to provide a work description or schedule of the intern's anticipated activities, experiences and responsibilities during the entire internship period.  The final approval for registration is made by the course instructor on the recommendation of the advisor and the agency supervisor.

When the agency selects a participant for the internship program, it is expected to provide a variety of experiences for the intern and a program sufficiently flexible to permit intern involvement on specific projects.  The agency assigns responsibility for supervision of the intern to a specific individual, and regular reviews of the intern's performance are expected.  The agency supervisor collaborates with the intern in the preparation and submission of midterm and final reports to the intern's instructor.  Further, the supervisor completes an evaluation form (Appendix D) in which the student's performance is rated.  The form is forwarded to the student's instructor.

The agency may provide wages, reimbursement for travel and other needs while the student is on the internship.  The intern has contracted with the agency as an independent agent and is therefore a bona fide employee of the agency.

E.
The Animal Sciences Internship Coordinator 

The Coordinator may assist the student, advisor and instructor in locating placement opportunities for internship.

The Coordinator reviews the Plans For Internship to determine whether each internship meets the following requirements:


1.
Is an academically relevant component of the learning process that is appropriate for University students

2.
Involves initiative, creative opportunities, meaningful responsibilities, and assignments in contrast to routine or continuously repetitive activities

3.
Provides the student a learning experience and exposure to understanding of disciplines and vocations and their functions

4.
Includes appropriate supervision and direction by qualified and interested persons and by a faculty member

The Coordinator also will perform the following functions:


1.
Note and record the internships by semester (or summer session) and instructor and assist the Student Records Secretary in completing registration for AN SC 395.


2.
Assist the instructor(s) or delegated person(s) in coordinating the faculty visits of each intern during the internship.


3.
Develop and maintain a list of possible internship sites.


4.
Keep a file of student interns, internship evaluations and educational plans.


5.
Represent the Animal Sciences major at all meetings regarding internship programs and be the liaison person with the Office of Resident Education in matters relating to internship programs.


6.
Be responsible for regular review of the internship program and making suggestions to the instructors and the Undergraduate Program Committee regarding this program.

7.
Submit grades at the completion of the internship as supplied by the assigned instructor.

APPENDIX A
Declaration of Intent to

Develop a Plan for Internship

(Two copies must be completed before planning the internship)

The Department of Dairy and Animal Science

Department of Poultry Science

The Pennsylvania State University

University Park, Pennsylvania  16802

DECLARATION OF INTENT TO DEVELOP A PLAN FOR INTERNSHIP

AN SC 395

Name 

Student Number 



E-mail 

Home Address 



Local Address 







Home Phone # 


Local Phone # 

Semester Classification  



Advisor 


Option 








Animal Sciences Major 


Major 









or

Animal Sciences Minor


The kind of professional experience that I am seeking is (list in order of preference):


1.


2.


3. 

I prefer the following location for the internship site:


1.


2.


3.

The internship should be scheduled for Fall, Spring, Summer   20___
I have the following special skills or talents:

I have been involved in the following extracurricular activities:

Previous work experience:


Name and Address of Employer
Duties/Tasks Performed
I (will/will not) have access to a motor vehicle during the period of internship.

Proposed number of internship credits 





(One credit requires a minimum of 40 hours of work and study.)

I (will/will not) be scheduling other courses during the internship.  If you are planning to 

schedule other courses, list the number of credits 

 and the name of the institution 








.


Signature


Date

NOTE:
The student has the responsibility to seek and locate a suitable agency for conducting the internship.  The instructor may provide assistance.

For Office of Student Services


       Date Received

   Signature of Receiving Person 
APPENDIX B
Plan for Internship

(Five copies to be completed by the student, signed by the student, student's advisor, cooperating agency representative, the instructor and an internship coordinator before registering for the course).

Department of Dairy and Animal Science

Department of Poultry Science

The Pennsylvania State University

University Park, Pennsylvania  16802

PLAN FOR INTERNSHIP

Animal Science 395

Student's Name 

Student Number 





E-mail 


Home Address 






Local Address 













Home Phone #





Local Phone #


Option 








Animal Sciences Major 


Major 









or

Animal Sciences Minor



Semester Classification  




Advisor 



Supervising Agency  










Agency's Address  










Type of Enterprise 










Dates and Duration of Employment   










Position Title 










Credits   



Fall, Spring, Summer   20


Develop a written plan of the proposed internship (typed on 8-1/2 x 11 white paper) to include:

Job Title 








Preparation for the Internship:


-Education


-Experience

General Objectives of the internship:

Specific Learning Objectives (a minimum of eight) expected to be fulfilled by the internship:

Detailed list of tasks and/or learning experiences to be performed at the internship site that will permit the fulfillment of each learning objective:

The procedure or method that will be used to evaluate the outcome of each task and/or learning experience relative to each learning objective:

Means of Keeping in Contact with Faculty Instructor:

Name of Agency Supervisor 










Position Title 










Address 










Phone Number 










NOTE:
Internship Plan must be submitted to and approved by the Instructor and properly noted and recorded by a Coordinator before registering for the course.

I agree to prepare a brief written midterm report and a detailed written final report explaining my internship activities.  The report will include benefits, criticism and suggestions for internship program improvement. The written report may be supplemented orally.  The reports should be submitted to the instructor; midterm report due date 


, and final report due date 


.




Student Signature

Date

I have reviewed this Plan For Internship and find it consistent with the student's educational objectives.  I agree to assist the instructor, student and field supervisor in the conduct of this internship.




Advisor

Date

The cooperating agency agrees to extend to the student an opportunity to obtain actual experience in the areas outlined above.  The student's immediate supervisor will be 




 who agrees to evaluate the efforts of the student and forward an evaluation to the instructor on termination.




Representative of
Date




Cooperating Agency

I have reviewed this Plan for Internship and find it consistent with the student's educational objectives and the educational objectives of the Animal Sciences major.  I agree to maintain regular contact with the student, and his/her supervisor in determining the nature of work and in evaluating the student's progress.

The Pennsylvania State University, through the Department of Dairy and Animal Science and Department of Poultry Science, agrees to grant 
 credits of Animal Science 395 to the student upon satisfactory completion of this Internship Program.




Instructor

Date

This Plan For Internship has been reviewed, noted and recorded by a Coordinator.




Internship Coordinator 

Date

APPENDIX C
Guidelines for Student's

Midterm and Final Report

Department of Dairy and Animal Science

Department of Poultry Science

The Pennsylvania State University

University Park, Pennsylvania  16802

Guidelines for the Student's Midterm and Final Report

An internship experience is much more than a job.  It is a valuable portion of your educational program in preparation for a professional career.  In order to evaluate the progress and outcome of your internship experience, your instructor will need two reports from you describing what you have done and what you have learned from the internship experience.  The preparation of these reports will provide a self evaluation of your progress in developing an educational program to achieve your career goal.

Midterm Report
The student is required to submit a midterm report describing the internship experience to that date.  Use the suggestions listed for the Final Report.

Final Report
Upon completion of the Internship at a cooperating industry, business, governmental agency, or research institution, the student is required to submit a detailed report.  It should be a continuation of the Midterm Report but should reflect an evaluation of the complete internship experience.  Your report should include the following points:

Part A.

1.
A description of the organizational structure of the agency and the responsibility of each of the persons with whom you interacted.  Show where your assignment(s) fit(s) within the organizational structure.

2.
A discussion of how your proposed objectives were implemented and the outcomes of each.

3.
A detailed description of management practices in which you became involved and evaluate them in relation to your educational background.

4.
A discussion on how your practical experiences and baccalaureate education helped prepare you for this internship experience and/or what practical experiences and formal course work would be helpful in preparing you for a career in this area.  You may include a compilation of pertinent materials (books, brochures, rules and regulations, etc.) that will be of value to you in the future.

5.
An appraisal of this internship experience and a description of how it has helped you prepare for your eventual career or how it has guided you in selecting a career.

6.
Your suggestion(s) and recommendation(s) to another student desiring to pursue an internship with your cooperating agency.

7.
A description of the problems you encountered and how you helped to solve them.

Part B.

1.
A daily log of the significant activities in which you were involved (jobs, tasks, experiences, etc.).

Your reports should not be limited by these suggested specific points.  Any observations that would be descriptive of what you have learned during this internship experience should be included.  Your supervisor should be given the opportunity to review your reports before they are submitted to your instructor.  This will prevent the release of information considered confidential or restricted by the cooperating agency.

APPENDIX D
Supervisor Evaluation of

Student Performance During Internship

Department of Dairy and Animal Science

Department of Poultry Science

The Pennsylvania State University

College of Agricultural Sciences

Supervisor Evaluation of Student Performance During Internship

Student 



  Date 



Job Title or Description 





Name of Supervisor Making Rating 





We would appreciate your cooperation on rating this student in terms of his or her performance on practicum placement with your agency.  Your responses will help the instructor in assigning a letter grade and identifying areas requiring attention in the student's continuing professional development.  Thank you for your cooperation.

Criteria:


Rating:  (check one)




	
	
	
	
	Excellent
	Good
	Fair
	Poor

	A.

Personal Characteristics
	
	
	
	

	
1.
Cooperates with management
	
	
	
	

	
2.
Cooperates with other workers
	
	
	
	

	
3.
Willingness to work
	
	
	
	

	
4.
Dependable
	
	
	
	

	
5.
Honest
	
	
	
	

	
6.
Ethical behavior
	
	
	
	

	
7.
Shows initiative
	
	
	
	

	
8.
Accepts responsibility
	
	
	
	

	
9.
Personality
	
	
	
	

	
10.
Motivation
	
	
	
	

	
11.
Accepts responsibility
	
	
	
	

	
12.
Accepts constructive evaluation
	
	
	
	

	
13.
Punctuality and attendance
	
	
	
	

	
14.
Professional attitude
	
	
	
	

	
15.
Physical requirements for the 



industry
	
	
	
	

	
	

	B.
Skills
	
	
	
	

	
1.
Shows leadership ability
	
	
	
	

	
2.
Communication-speaking
	
	
	
	

	
3.
Communication-writing
	
	
	
	

	
4.
Shows mechanical ability
	
	
	
	

	
5.
Learns new operations easily
	
	
	
	

	
6.
Adaptable to variety of jobs
	
	
	
	

	
7.
Overall skills for the industry
	
	
	
	

	
	

	C.
Potential for career in this profession or


industry
	
	
	
	


Please circle the letter grade that you believe the student should receive for his/her performance during this internship: 

 A      B      C      D      F





Signature 






Your responses to the questions on this page and the next page will be greatly appreciated.

1.
Was the student adequately prepared to work in your program?  List the areas of adequate preparation and the areas where additional preparation would have improved the student's capability for work in your agency.

2.
What kind of training or orientation did you provide before the student began working?

3.
List the ways in which the student showed evidence of possessing skills for working with persons of different age groups.

4.
How did the student demonstrate his/her acceptance of responsibility for program planning and implementation?

5.
List several characteristics of strength and several characteristics that need improvement for this student.

6.
Would you employ this student as a full-time employee?  Explain.

7.
What recommendations do you have for us to include in our academic program to more adequately prepare students for future professional roles?

8.
Are you interested in having a similar person for an internship in your agency?  If not, please indicate why and describe the type of individual that you would like to have in an internship program.

9.
Additional comments.






